
JOB DESCRIPTION:   SUPERINTENDENT OF SCHOOLS
Southern York County School District
Title:	Superintendent of Schools.
Reporting Authority:	Board of Education.
Supervising Responsibilities:	Assistant Superintendent and Business Administrator.
Job Goal:  To provide visionary leadership in developing, achieving, maintaining, and evaluating quality educational programs and services within the financial resources provided by the community via the Board of Education.  To effectively and efficiently run the day-to-day operations of the District with a hands-on approach, while utilizing problem-solving skills to achieve practical solutions.
Performance Responsibilities:
1. Creates and models the District vision regarding current educational practices and trends, as well as utilizing the best practices and policies for the continued success of all students.

2. Demonstrates strong leadership skills, including active listening, trustworthiness, empathy, awareness, clear communication, conceptualization, preparation, prudent decision-making, and community building.

3. Attends and participates in all meetings of the Board and its committees, except when own employment or salary is under consideration.

4. Identifies student achievement goals and presents to the Board programs designed to achieve those goals and to evaluate progress towards meeting those goals.

5. Advises the Board on the need for new and/or revised policies and ensures implementation of Board policies.

6. Prepares the annual operating budget, implements the Board-approved budget, ensures accountability for expenditures of district funds, and analyzes and reports the District’s financial position to the Board and the public.

7. Prepares and submits to the Board recommendations relative to all matters requiring Board action, placing before the Board such necessary and helpful facts, information, and reports as are needed to ensure the making of informed decisions.

8. Secures and nominates for employment the highest qualified and most competent teachers, supervisory, administrative, and support personnel.  Recommends to the Board action for all personnel-related items, to include transfers, promotions, demotions, and dismissals and focuses efforts on personnel retention.

9. Engenders positive working relationship with the teachers’ association and all other leadership groups representing various classifications of District employees.   

10. Delegates the discharge of certain duties, understanding that such delegation does not relieve the Superintendent of responsibility for the action taken.

11. Keeps abreast of current educational theories and practices through advanced study, by visiting other school districts, by attending educational conferences, and by other appropriate means, and keeps the Board informed of trends in education.

12. Leads staff through the evaluation of the curriculum on a continuing basis, making revisions where needed.

13. Recommends to the Board for its adoption all courses of study, curriculum guides, and major changes in texts and time schedules to be used in the schools.
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14. Promotes positive relations between the District and the community and establishes procedures for effective communication between and among the Board, District staff, media, public and other business, governmental and educational organizations of the community, region, state, and beyond. 

15. Maintains adequate records for the District, including a system of financial accounts, business and property records, and personnel, school population, and scholastic records.  Acts as custodian of such records, and other records under the authority of the Board.

16. Makes recommendations to the Board regarding all contractors and vendors to support District operations and school safety.

17. Provides suitable instructions and regulations to govern the use and care of school properties for school purposes.

18. Makes recommendations to the Board regarding the need for the expansion, renovation, or new construction of District facilities, as well as the sites, plans and appropriations required for such projects.

19. Attends, or delegates a representative to attend, all meetings of municipal agencies at which matters pertaining to the public schools appear on the agenda or are expected to be raised.

20. Other duties as assigned by the Board.
Term of Employment:   Twelve (12) months per year.
Salary/Benefits:   Salary and fringe benefits will be established by the Board of Education.
Evaluation:   Evaluation shall be based upon objective performance standards established jointly by the Board and the Superintendent in compliance with Section 1073.1(a) of the Public School Code, as amended.
REQUIREMENTS
Education:   	Master’s Degree; Doctorate in school administration preferred.
Certification: 	PA Certification - Executive Director or Superintendent Letter of Eligibility.
Experience:  	Minimum 5-7 years successful, visionary, top-level leadership within an educational setting.

Skills:	Exemplary leadership skills while working with a variety of constituents.  Proven analytical, decision-making, human relations, and organizational skills.  Ability to work with highly confidential information in an ethical and responsible manner.  Strong technical skills in the use of various software programs including, but not limited to MS Office Suite and various student information systems, and the ability to learn new programs in a timely manner.
PHYSICAL/MENTAL/ENVIRONMENTAL REQUIREMENTS
Posture:		Sitting 80%, walking/standing 15%, bending/stooping/squatting 5%.
Vision:			Normal.
Mental:		Interpret, analyze and problem solve.
Environment:		Office and school buildings. ________________________________________________________________________________________
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